CLADAG 2021

13-th Scientific Meeting
Classification and Data Analysis Group
Firenze, September 9-11, 2021

Indications for participants
and speakers

Authentication: general instructions

The 13" Scientific Meeting Classification and Data Analysis Group will be held via the
platform Microsoft Teams managed by the University of Florence.

All the following procedure will be in your reference language. For the sake of the instruction,
the screenshots are in Italian.

To be included in the conference platform, you receive a mail like this:

|Sei stato aggiunto a un team in Microsoft Teams

. . ) G| >
@ Microsoft Teams <noreply @email.teams.microsoft.com> %

A Clisa.braito@unifiit 11:08

(® Fare dic per scaricare le immagini. Per tutelare la privacy, Outlook ha impedito il download automatico di alcune immagini incluse nel messaggio.

Microsoft Teams

lorenzo ti ha aggiunto al team CLADAG 2021!

CLADAG 2021

1 membri

Apri Microsoft Teams

You must click on "Apri Microsoft Teams". The link leads you to the browser.

UNIVERSITA
DEGLI STUDI

FIRENZE
DiSIA



CLADAG 2021

13-th Scientific Meeting
Classification and Data Analysis Group
Firenze, September 9-11, 2021

A. You already have an Office365 account with the email used to register the
Conference

Once you have clicked on the link “Apri Microsoft Teams" as described before, then you are
asked to authenticate with your Office 365 credentials.

B. You don’t have an Office365 account with the email used to register the Conference

If you do not own a Microsoft Teams account with this email address, click on “Apri Microsoft
Teams".

If the account, you signed up for the conference has never signed into the Office 365
platform, you need to validate it by creating a specific Microsoft account following the
visualised instructions (see the following screenshots).

B® Microsoft

Crea account

Sembra che tu non abbia alcun account Microsoft.
Verra creato automaticamente un account con
MARIO.ROSSI@gmail.com.

. .
AT TT L e

Click on “Avanti”. Then you should see the following window which asks you to create a
password for your new account. Enter the password and click on “Avanti”.

B® Microsoft

& MARIO.ROSSI@gmail.com

Crea una password

Immetti la password da usare con il tuo account.
I,r,“‘i\l. word

| | Mostra password

SOCLLELTTYON
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Next, you need to verify the email you used for the creation of the account. You should
receive an email with a verification code. Enter the verification code and click on “Avanti".

BS Microsoft

< MARIO.ROSSI@gmail.com

Verifica e-mail

Immetti il codice che abbiamo inviato a
MARIO.ROSSI@gmail.com. Se non hai ricevuto il
messaggio e-mail, controlla la cartella della posta

indesiderata o riprova.

Immetti il codice

D Desidero ricevere informazioni, suggerimenti e
offerte sui prodotti e servizi Microsoft.

Facendo clic su Avanti dichiari di accettare il Contratto di Servizi
Microsoft e I'informativa sulla privacy e sui cooki‘@_- sEmEaa,,

Y -
*

* *
: “
a .
H Avanti .
. L
* *
* *

. .*
LT A

Afterwards, you are asked to accept the unifi authorizations. Thus, you should click on
"Accetto” to accept them.

MARIO.ROSSI@gmail.com

Verifica le autorizzazioni

u  unifi.it unifiitd.onmicrosoft.com

Questa risorsa non é condivisa da Microsoft.

L'organizzazione unifi.it vorrebbe eseguire queste
operazioni:

s Accesso per conto dell'utente
v/ Lettura del nome, dell'indirizzo di posta
elettronica e della foto dell'utente

Accettare solo se si ritiene attendibile unifi.it. Se si accetta, si
consente a questa organizzazione di accedere ai propri dati e di
elaborarli per creare, controllare e amministrare un account in
base ai rispettivi criteri. unifi.it non ha fornito alcun
collegamento alla rispettiva informativa sulla privacy per la
verifica da parte dell'utente. unifi.it puo registrare
informazioni sull'accesso dell'utente. E possibile rimuovere
queste autorizzazioni all'indirizzo
https://myapps.mi(rosoﬂ(om/uniﬂitO.on;nL(rpfﬁft(pn.w

.
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Microsoft might ask you for a further verification using your mobile phone number. In that

case just enter the number and you will receive a verification code which needs to be entered
in the following window.

B® Microsoft

braitolena@gmail.com

Aggiungi il tuo numero di B® Microsoft
telefono

MARIO.ROSSI@gmail.com
Questa app richiede il tuo numero. Verra aggiunto

al tuo account Microsoft come un altro nome
utente, quindi assicurati di usare il tuo. Altre
informazioni

Immetti il codice

Abbiamo appena inviato un codice a 3334057889.

+39 v~ Numero di telefono Codice

Ti invieremo un SMS per verificare questo numero.

If you followed the procedure, you now should have an account with Office365 and thus

with Microsoft Teams and then should be able to log in and access the Team which was
created for the conference.

IMPORTANT: We suggest using Google Chrome or Microsoft Edge as browsers.
If you encounter any problem during this procedure, redo the procedure using a private

browsing window on the browser (“Inprivate” or “Undercover browsing”) either on Google
Chrome or Microsoft Edge.

Once you have completed the authentication procedure, you can log into the Microsoft
Teams platform by using the browser https://teams.microsoft.com/ or the Microsoft Teams
app (you can download the app from https://teams.microsoft.com/downloads). The app is
also available for mobile devices on Apple Store or Google Store.

Once you are in Teams logged in with your account, you will be able to access to the Teams
“CLADAG 2021"” under the section “Teams” both on the app and on the browser (see the
following screenshot).
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IMPORTANT: If you use Teams in a web browser, then you have to use Google Chrome
or Microsoft Edge.

If you have problem at this stage, try to allow all cookies.
If you need to login, use the credential you have validate before.

At the top right (by clicking on your name) you can switch from one organization to another,
in this case you must switch to the organization: unifi (Guest).
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Conference platform

Once you are in the conference platform you have to click on the team "CLADAG 2021,
then you will have the following layout:

- @ - o~

,49_‘ < Tuttii team @@' [1] DAY 1 - Thursday, 9...  Post File + & privato (1 Awvia riunione v (D o
S) =
= AT, /& lorenzo tofani ha impostato il canale in modo che venga visualizzato automaticamente nell'elenco canali
i LB lisa braito leri 1124
a Ha pianificato una riunione

CLADAG 2021

== Opening Session
a

gioved 9 settembre 2021 @ 10:15

Generale
& Rispondi
(1] DAY 1 - Thursday, 9 Sept 2021 - M...
0 [2) DAY 1 - Thursday, 9 Sept 2021 - Af iea braito fert 1126
% [3] DAY 2 - Friday, 10 Sept 2021 - Mor. L8 Ha pianificato una riunione
CMETEE (4] DAY 2 - Friday, 10 Sept 2021 - Afte... o= INV 1.1 - Time series clustering

u gioved 9 settembre 2021 @ 11:00

[5] DAY 3 - Saturday, 11 Sept 2021 - ...

«/ Rispondi
1 canale nascosto ) P

lorenzo tofani leri 11:28

Lr Ha pianificato una riunione
EB == |NV 1.2 - Modern likelihood methods for model based-clustering
e a giovedi 9 settembre 2021 @ 11:00
@ ¢/ Rispondi
Guida

The conference is divided into “channels” based on the day ([1] Day 1 — Thursday 9 Sept
2021 — Morning, etc.). The channel “Generale” ("General”) is open to all the participants, and
everyone can write posts in it. So, if you have any problem during the conference, this
channel is the right tool to ask for help to the organizing committee.

By clicking on a specific day channel, you have the list of all the sessions of the day. Each day
is dived into two channels, one for the sessions planned for the morning and one for the
sessions in the afternoon.

You can only join the session when it is “live”. The session will be live when you have the
"Partecipa" or "Join" option:
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=) lisa braito ha modificato il nome del canale da Giorno 2 a Giorno 1 Pomeriggio.

Contributed 1 - Parallel 1

Partecipa

lorenzo tofani  15/07 11:37
@ Ha pianificato una riunione

Contributed 1 - Parallel 1

giovedi 9 settembre 2021 @ 14:00

Contributed 1 - Parallel 1 avviato

¢’ Rispondi

If there are multiple sessions at the same time, you will see a drop-down menu on the right
of the screen and you can choose which session to join by clicking on "Partecipa" or "Join"
option.

" lorenzo tofani ha impostato il canale in modo che venga visualizzato automaticamente nell'e

2 riunioni
= lorenzo tofani ha modificato il nome del canale da 11.00 - 12.15 Parallel 2 a Giorno 2.

Invited 3 - Parallel 3 Partecipa
giovedi 15 luglio 2021
= lisa braito h. dificato il del le da Gi 2 a Gi 1P iggi . g
a Isa brarto ha modificato Il nome del canale da Giorno £ a Giorno omeriggio. Contnbuted 1 _ Para||e| 2 Parteqpa

lorenzo tofani 15/07 11:37
Ha pianificato una riunione

Contributed 1 - Parallel 1
giovedi 9 settembre 2021 @ 14:00

Riunione Contributed 1 - Parallel 1 terminata: 23sec

¢/ Rispondi

Contributed 1 - Parallel 2

Partecipa

lorenzo tofani  15/07 11:38

Once you are in the meeting you will have the following commands-bar.
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You will not be able at first to switch on/off your camera and your microphone.
To interact with the audience of the session you can use the chat by clicking on the following

button in the command bar (buttons can be in different positions depending on if you use
Teams with a browser or with the App).

00:35

If you want talk you can raise your hand with the following button (depending on the App,
the hand button can be together with the “emoticons” button).

00:35

Then the Chair can give you the permission to activate the microphone by clicking on the
following button.

«» Abbandona Vv

Once you have the permission you can switch on/off your microphone as you wish (please,
remember to mute the microphone when you are not talking).
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Speaker instructions

If you are a speaker, please join the session 15 minutes before the scheduling time. When
you enter the session, write in the chat that you are a speaker, the Chair will give you the
permission to activate the microphone and to share your screen.

You can share your screen/presentation by clicking on the following button

*» Abbandona Vv

There are two different modes of sharing the screen: “Solo contenuto” ("Only content”) or
“Contenuto sullo sfondo” (“Content on the background”). You can choose which one you
prefer. The first option is the standard one while the second option allow the participants to
see both you and your presentation at the same time (see the screenshot below).

Condividi
contenuto

Condividi
contenuto

Includi audio del Includi audio del

computer

computer

M.odnlita relatore Modalia relature

=]

=

Finestra (9) Finestra (9)

soft Whiteboard

Collabora su una lavagna

Microsoft Whiteboard

Collabora su una lavagna

PowerPoint Live
Vist

pre

__ _ PowerPoint Live
note, diapositive e gruppi di destinatari durante la i e e s el

one

Nessun file disponibile

Nessun file disponibile

@ Browse OneDrive @ Browse OneDrive
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You can either share your entire screen or just a window (“Finestra”). We suggest to use the
second option for quality reasons (normally it shares with higher quality). If you want to
share only a window (e.g., the ppt presentation), click on “Finestra” and then choose which
window you want to share among the ones which are open in your computer.

[ T ®» Abbandona

< Finestra Includi audio del computer () )

Invited 1 - Parallel 4 | Microso...

Immagini

Microsoft Teams

Meet - dgp-vici-jsu - Google ...

Posta in arrivo - lisa.braito@u...

Screenshots

When you have concluded your presentation remember to stop sharing your screen and to
switch your microphone off.
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